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Personal Profile
Use this section to write a few lines on the type of person you are and what you are looking for in your future career. 

Key Skills 

Use bullet points to outline your 'top skills' such as:
· IT proficient including Microsoft Office
· Good team player
· Excellent communicator

Education

List all of your secondary school details and any courses you completed with grades. 
College/School Name								(2010 - 2012)
A-levels: Physics – C, Maths – B, Business Studies – B

School Name									(2004 - 2010)
10 GCSEs, grade A-C, including Maths and English. 

Work Experience

List any work you have carried out, whether paid or unpaid, including duties, such as the example below: 

Waitress 		Restaurants Ltd, Lincoln			January 2013 - Present 

· greeting customers as they arrive and showing them to their table
· giving out menus and taking orders for food and drink
· serving food and drinks
· dealing with bill payments
· making sure tables are clean and tidy

Hobbies & Interests

Give a brief outline of your hobbies, sports and any other achievements 

References

Names, addresses, phone numbers and emails addresses of two referees (check with them first!)




